
 
 

American Baptist Churches USA 

PACIFIC COAST BAPTIST ASSOCIATION (PCBA) 

an affiliate of Evergreen Baptist Association 
 

Typical Process of Ordination or Ordination Recognition 

Introduction. American Baptist churches refer matters of ordination to their Regions, with 
each American Baptist Region having its own process for ordination. PCBA, with eight 

churches in Northern California and one in Southern California, recognizes as our ABC region 
the Evergreen Baptist Association, headquartered in Kent, Washington. 

In order for PCBA churches to work with California candidates, we have the privilege and 

autonomy to examine and approve candidates for ordination, granted by the Evergreen 
Region. This is done through the PCBA Ministerial Standards Committee (PCBA MSC), made 
up of pastors and lay persons drawn from the Northern California congregations. 

Evergreen Baptist Association’s Ministerial Standards and Concerns Committee and PCBA’s 
Ministerial Standards Committee both generally follow the  Recommended Procedures for 
Ordination, Commissioning, and Recognition for the Christian Ministry in the American Baptist 

Churches (publication date, May 2011.) Our processes endeavor to be inclusive, supportive, 
and to uphold the standards outlined in the Recommended Procedures.  

The process for ordination in PCBA begins with the local church to which the candidate 

belongs. A congregation recognizes and affirms a person’s call to the Gospel Ministry of Jesus 
Christ, observing their gifts over an appropriate period of time. The first step toward 
ordination may be issuing a License to Preach, according to that church’s by-laws and 

standards. Licensing for ministry is specific to that congregation only and for a specified 

period of time. When a license is given, the church should notify the PCBA Ministerial 
Standards Committee that the licensee’s call has been recognized. 

When the pastor and the person seeking ordination determine it is time to move forward, a 
committee of the congregation (for instance, the Pastoral Relations Committee or a 
specially called committee) meets with the candidate to gain information as to eligibility for 

ordination (see the Required Documents section in the Addendum). When the candidate is 
ready to submit their ordination paper, this committee reviews the paper and asks questions 

about the candidate’s beliefs, call, and preparation for ministry.  
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Following their work, that committee recommends a meeting of the full congregation be 

convened to examine the candidate, culminating in a vote or consensus by the church to 
affirm or deny ordination. If the result is affirming, the candidate is recommended to meet 

with the PCBA MSC.  

Meeting with the PCBA Ministerial Standards Committee  
▫ The pastor of the sponsoring church accompanies the candidate to the meeting. 

▫ Prior to the meeting, the candidate furnishes all required documents (listed in the 

Addendum) to the chair of the MSC. 

▫ After meeting with the candidate, the MSC determines by vote if the candidate a) has 
prepared a satisfactory ordination paper, b) holds a strong commitment to the ministry of 

ABCUSA, and c) understands the purpose of the Ordination Council of the PCBA churches. The 
sponsoring pastor has a vote, as well. The MSC determines whether: 

 – the candidate should proceed to an Ordination Council 

 – an Ordination Council should be deferred to some future date 
 – an Ordination Council should not take place 

Affirmation of a candidate requires a 2/3rds majority vote of those present. When affirmation 

is denied or delayed, the reasons are shared with the candidate and the pastor of the 

sponsoring church, both in the meeting and in writing (see Exhibit B).  

Ordination Council. Upon recommendation from the MSC to proceed, the chair of the 

committee informs the president of Pacific Coast Baptist Association that the candidate is 
ready for an Ordination Council to be called. The date and invitation to PCBA churches comes 
from the president, in consultation with the sponsoring pastor and church. A copy of the 

candidate’s ordination paper is e-mailed to each PCBA member church no less than two 
weeks prior to the date of the Council. A council quorum consists of representation from at 
least five PCBA member churches. The council may be held via an online virtual platform or in 

person or a hybrid of both. (For a sample agenda of a PCBA Ordination Council, see Exhibits C 
and D). 

In order to set a date for and hold a service of ordination, the candidate: 

▫ Has been affirmed by representatives to the Ordination Council.    

▫ Has a call to an ongoing ministry of the American Baptist Churches USA (see Addendum #8 
below, for more details). Note: while the MSC recognizes that an existing ministry position or 

call to a specific ministry would be ideal, the Committee’s practice will be to review the 

sponsoring congregation’s recommendation regarding ordination. 
    

Recognition of non-American Baptist Ordinations 

When an American Baptist congregation, agency, or organization desires ordination 
recognition for a person previously ordained by another denomination, the recognition 

process is initiated by contacting the PCBA Ministerial Standards Committee. The PCBA MSC 
follows the process outlined in Recommended Procedures for Ordination, Commissioning, and 

Recognition for the Christian Ministry in the American Baptist Churches (Section V.) See Exhibit 

E below.  
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ADDENDUM  

Process of Ordination 
Pacific Coast Baptist Association 

an affiliate of Evergreen Baptist Association of the ABCUSA 

 
Required Documents submitted by the candidate to the Chairperson of the PCBA 
Ministerial Standards Committee: 

1) PCBA application form for ordination (see Exhibit A) 

2) Completion of a Masters of Divinity Degree (or equivalent) from an accredited seminary 
or theological school – copy of diploma. 

3) Evidence of satisfactory training in and understanding of American Baptist history 
and polity (i.e. equivalent to a seminary-level course in Baptist history and polity). 

4) Evidence of course work specific to the implementation and advocacy of social justice, 

environmental justice, racial equity and ethnic sensitivity. 

5) Letter of recommendation from an administrator of the seminary or theological 
school attesting to the candidate’s educational preparation, character, and readiness for 

ordained ministry. 

6) Candidacy Assessment Report from The Center for Ministry in the West. (Note: a copy of 
the report is sent to the sponsoring pastor and to the chairperson of the Ministerial Standards 

Committee. It is held in strict confidence. Committee members have opportunity to read the 
report but do not receive copies.) 

7) Two letters of recommendation from: 1) the senior pastor of the sponsoring American 

Baptist congregation; 2) a professor or colleague in ministry. Both letters should affirm the 
candidate’s character, ministry gifts, and readiness for ordained ministry. 

8) Signed copy of the American Baptist Minister’s Code of Ethics. 

9) The candidate has evidence of a call or definite plans to enter one of the following 

fields of service in a paid or voluntary position: parish ministry (including all staff who 
exercise pastoral functions); home or international mission service; institutional, military, or 

academic chaplaincy; pastoral counseling; church planter; staff membership in a church-
related institution, where preaching, teaching, and/or ministry work is required; staff service, 

involving educational or pastoral functions of an American Baptist agency, a council of 

churches, or some other ecumenical ministry appropriately related to the American Baptist 
Churches. Recognizing the changing nature of the church, we are open to considering new 
and creative forms and styles of ministry to meet the needs of the communities in which we 

are called. 

10) Ordination paper of 20 to 25 pages in length (double-spaced) that addresses the 

following: 
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a. Brief autobiography with emphasis on the candidate’s journey of faith, call to professional 

ministry, educational experiences, self-understanding of readiness for ordained ministry, and 
plans for particular types of ordained service. 

b. Understanding of Christian doctrine and theology: 

   ▫ God, Christ, and the Holy Spirit 
   ▫ Scripture 
   ▫ The Church in history and today’s world; its purpose and place 

c. Understanding of the practice of ministry: 

   ▫ The ordinances of baptism and the Lord’s Supper, as practiced in ABC congregations. 
   ▫ Baptist freedoms 

   ▫ The role of the local congregation in relationship to the ABCUSA and to the ecumenical 
community. 
   ▫ Personal commitment to the ABCUSA 

   ▫ Perspective and details about your training in ministerial ethics. 

d. Consideration of the following: 
   ▫ The role of the laity 

   ▫ The role of women in church leadership and in ordained ministry 
   ▫ Discipleship and leadership development 

   ▫ Worship 

   ▫ Evangelism 
   ▫ Pastoral and congregational care 
   ▫ Ministries that intentionally include the implementation of racial diversity, ethnic 

sensitivity, and the nurture of social and environmental  justice. 

Note: The ordination paper should include page numbering and line numbering (in Word 
see “Page Layout: Line Numbers, Continuous”) 

 

EXHIBITS 

 (attached) 

A. Application form for ordination in the Pacific Coast Baptist Churches. 
 
B. Recommendation form – PCBA Ministerial Standards Committee 

 

C. Sample agenda for a PCBA Ordination Council. 
 

D: Record of Action Taken by a PCBA Ordination Council 
 
E. Procedure for the Recognition of Non-American Baptist Ordinations (Section V. 

Recommended Procedures for Ordination, Commissioning, and Recognition for the Christian 
Ministry in the American Baptist Churches) 
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EXHIBIT A 

 
Application for Ordination or Recognition of Ordination 

Pacific Coast Baptist Association 

an affiliate of Evergreen Baptist Association of the ABCUSA 
 

This form is to be used in the ordination process for PCBA and is obtained from the 

Chairperson of the PCBA Ministerial Standards Committee. Complete and return the 

application to the Chairperson. 

To be completed by the potential candidate for ordination 

1. Full name: __________________________________________________________________ 

2. Address: ____________________________________________________________________ 

    City/State/Zip: _______________________________________________________________ 

Home phone:______________________________ Cell phone: __________________________ 

3. E-mail address: ______________________________________________________________ 

4. Birth date: ______________________ Birthplace: __________________________________ 

5. Seminary degree 

    Institution name: ____________________________________________________________ 

    Institution city and state: ______________________________________________________ 

    Type of degree: ______________________________________________________________ 

    Date completed: _____________________________________________________________ 

6. Other degrees or certifications: 

    ____________________________________________________________________________ 

    ____________________________________________________________________________ 

7. Church History 

    Baptism: (church name/city/year) 

    ____________________________________________________________________________ 

    Present church membership:  

   ____________________________________________________________________________ 

8. License to Preach, if applicable: (church name/city/year)  

    ____________________________________________________________________________ 
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     If ordained by a non-American Baptist church: 

     Ordination (denomination/church name/year) 

    ____________________________________________________________________________ 

    ____________________________________________________________________________ 

     Name and contact info for church where ordained: 

     ____________________________________________________________________________ 

     ____________________________________________________________________________ 

9. Who in your life has been, or is at present, supportive of your call to ministry?  

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

10. Ministerial experience:  

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

I affirm that the above information is true. 

_____________________________________________  ________________________ 

(signed)        (date) 
 

Submit this application form, along with the items outlined in the Addendum to 
“Process of Ordination” document of the Pacific Coast Baptist Association. 
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EXHIBIT B 

 
Recommendation of the PCBA Ministerial Standards Committee 

an affiliate of Evergreen Baptist Association of the ABCUSA 

 
Date of meeting with Candidate for ordination or recognition of non-ABC ordination:  

______________________________________________________________________________ 

 

Place of meeting: _______________________________________________________________ 
 

MSC members present: __________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
Recommendation made:  
 

__________________________________________________________ 
 
NOTES: 

 

 

 

 

 

 

 

 

 

 

 

 

Signature of Chairperson, PCBA Ministerial Standards Committee: 

______________________________________________________________________________  
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EXHIBIT C 

 
Sample Agenda for an Ordination Council 

 Pacific Coast Baptist Association 

an affiliate of Evergreen Baptist Association of the ABCUSA 

The council may be held via an online virtual platform or in person or a hybrid of both. 

1. Welcome from the sponsoring/host church – Pastor or Church Moderator 

2. Review of Process and assign a Clerk – Pastor 
The clerk will keep minutes of the council meeting and will file records of the council’s action 
with the local church and with the PCBA. 

3. Roll Call of PCBA church present/represented – Pastor or lay leader 

4. Presentation of Candidate – member of sponsoring congregation (such as chair of 
Pastoral Relations Committee or special committee that has helped prepare the Candidate) 

5. Report of Ministerial Standards Committee – Chair of the PCBA MSC 

6. Prayer – Pastor or lay leader 

7. Opening statement from the Candidate 

8. Questioning of the Candidate – moderated by a representative of the ordaining church  
Participants in the Council recognize that it is called to understand the views held by the 
candidate, not to change them. 

9. Vote 
The candidate is asked to leave the room and returns when the vote is completed. 

A 2/3rds majority vote of the Council constitutes affirmation and approval of the 

candidate for ordination. 

10. Announcing of the vote outcome – Recorder 

11. Closing prayer and blessing – Pastor or lay leader 

 

 

  It is the right and responsibility of the local church to ordain whom it recognizes as 
being called of God. That ordination may be particular for the local church or it may be 
general on behalf of all churches of like faith and order. It is done in consultation with 

associated churches. 

(Recommended Procedures for Ordination, Commissioning, and Recognition for the 

Christian Ministry in the American Baptist Churches USA, 2011)  
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EXHIBIT D 

 
Record of Action Taken by a PCBA Ordination Council 

 Pacific Coast Baptist Association 

an affiliate of Evergreen Baptist Association of the ABCUSA 

 
To be completed by the Clerk of the Ordination Council  

 

Date of meeting to affirm or deny Ordination: ________________________________________ 
 

Place of Meeting: _______________________________________________________________ 
 
PCBA Churches represented: _____________________________________________________ 

 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 
_____________________________________________________________________________ 

 
_____________________________________________________________________________ 
 

Decision made: ________________________________________________________________ 
 

Notes: 

 
 
 

 

 
 

 
 

 

 
Signature of the Clerk of the Ordination Council: 
 

______________________________________________________________________________  
 

 

Signature of the Chairperson, PCBA Ministerial Standards Committee: 

 
______________________________________________________________________________  



10 
 

EXHIBIT E 

Recommended Procedures for Ordination, Commissioning, and Recognition for the 
Christian Ministry in the American Baptist Churches (publication date, May 2011.) 

V. PROCEDURE FOR THE RECOGNITION OF  

NON-AMERICAN BAPTIST ORDINATIONS 
(Adopted by the General Board, September 26, 1973) 

1. The congregation, agency or organization which desires to call a person who has been 

previously ordained by another denomination either nationally or internationally initiates the 
process by communicating with the department of ministry in the region where the ministry 
is to occur. The person, the agency, or the congregation indicates intention to have the 

person’s previous ordination recognized. 

2. The individual upon his/her own request, or the request of the local congregation or 

agency, appears before the regional department of ministry, standing council of ordination, 

or other appropriate body. The committee undertakes the following functions at this 
meeting: 

     A. A review is made of the “letter of ministerial standing” which the individual has secured 

from his/her present denomination. Under certain circumstances, some documentation may 
no longer be possible to obtain. 

     B. Discussion focuses on the individual’s: 1) personal background, faith, baptism, and 

ministerial experience; 2) educational background (including transcripts or other forms of 
certification of graduation); 3) character references; and 4) written request for the recognition 

of his/her prior ordination. 

     C. The committee determines the adequacy of the person’s understanding of Baptist 
history and polity. If no polity and history course has been completed, the committee should 
make specific recommendations to the individual in this regard. 

     D. During the discussion the candidate should state his/her reasons for entering the 
ministry of the American Baptist Churches and his/her intention to participate in its agencies. 
The committee also should determine whether the candidate understands and subscribes to 

the Pledge of Ministers of American Baptist Churches and Code of Ethics developed by the 
Minister’s Council. 

     E. The person must meet Track I, II, or III’s standards, including the ethics course and 

candidacy assessment, and have received affirmation by a comparable ordination council 
process. 

3. The committee should vote to (or not to) recognize the person’s previous ordination. 

(continued) 
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4. The person, upon receiving recognition of his/her ordination, completes negotiations with 

the local church body, agency or organization regarding his/her position within its 
professional ministry. 

5. The committee should communicate to the petitioning local congregation or agency its 

recommendation that, after the person has been received into an ABC congregation’s 
membership, an appropriate service of installation (or recognition) be held. 

6. The committee should forward certified copies of its recommendation to recognize the 

ordination to the region: 
A. for its listing of ministers and 

B. listing in the Professional Registry which is part of the American Baptist Churches 

Information System (ABCIS) 

7. Finally, the Committee should provide for the individual a letter, signed by the chairperson 

and the executive minister of the administrative area, stating that his/her previous ordination 

has been recognized by the committee and giving the appropriate date of the action.  
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